Auto Insert Signature

1. Go to Settings in your Webmail. Choose
Composing Email and select Signatures

Settings

N mail fi
Composing Identities Signatures .
General Settings

Add New Signature
- Composing Email  » —
d -
#  Incoming Emal =
@ Spam Settings
[ |
 External Accaunts el |
I~ Abways show signature when composing an email
Change Password [~ When replying to an emai, insert my signature
(¥ Above the message body
" Below the message body
™ when Forwarding an email, insert my signature
& pbove the messags body
" Below the massage hody
. .
2. Insert your signature and click OK.
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3. Select all three options and click Save
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4. Choose Identities and select Edit

Composing Identities Signatures

Add Mew Identity

Current Identities

General Settings

u Composing Email  »

¥ Incoming Email
@ Spam Settings
; E
. External Accounts Edit _ Belete Set as Default

Change Password

Fin - suppork@adtrip.com

5. Choose Default Signature and press OK to save
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